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TERMS OF REFERENCE
1 OBJECTIVE 

1.1 The GPAA is looking for new building/facilities/property to be utilised as Corporate Office Space for Government Pension Administration Agency and implementation of the Government Employees Pension Fund (GEPF) mandate. The facility should be located in Pretoria area within a minimum of 7km radius and maximum 10km radius from 34 Hamilton Street.
1.2 The GPAA invite suitably qualified and experienced Property Developers/Investors or Facilities Management service provider(s) to submit bids for the leasing of their office accommodation facilities/properties’ for the GPAA new Head Offices to run its day-to-day office space requirements.
2 FUNCTIONS OF THE GPAA
2.1 The Government Pensions Administration Agency (GPAA) is a government component which reports to the Minister of Finance and administers funds and schemes on behalf of the Government Employees Pension Fund (GEPF), the largest pension fund in Africa, and National Treasury.  It administers the pension affairs of approximately 1, 85 million government employees and those of pensioners, spouses and dependants.
2.2 The Government Pensions Administration Agency (GPAA) was established in 2010, in terms of section 7A (4) of the Public Service Act of 1994. The GPAA is responsible for managing and administering pensions and other benefits for government employees in South Africa. It has branches in 9 provinces and have a staff complement of about 1200 and many of its officials are required to travel for business purposes, nationally and internationally.
2.2 OBJECTIVES AND PROBLEM STATEMENT
2.2.1 The Batho Pele policy sets out standards that government should maintain with regards to service delivery. There are 
             clear implications of this policy for the design and management of government office buildings, including:

(a) Providing adequate, well designed and clearly marked reception and public service areas so as to enable the general public to access the required services promptly and with ease;

(b) Ensuring that government facilities used by the general public can be easily used by everyone, including old people and people with disabilities.

WHAT GAVE RISE TO THIS REQUIREMENT

(i) The GPAA head office building at 34 Hamilton Street is in a horrendous condition thus making it uncomfortable for habitation by the GPAA staff members. It is in a state of disrepair and dilapidation, doesn’t meet the GPAA current and future office space needs, constantly requires repairs, and upgrades at a huge cost. 

(ii) The aging infrastructure leads to poor performance of the building seen from  constant failures in electrical, drainage and plumbing systems

(iii) The building is in contravention of the following Acts, which can result in prosecution of the Accounting Officer should injuries and fatalities occur due to non-compliance: (is there evidence of this that can be attached to the business case)

· Occupational Safety Act, 1993 (Act 85 of 1993) 

· Government Immovable Asset Management Act No.19 of 2007;

· National Building Regulations and Building Standards Act, 1977 (Act No. 103 of 1977) and published under Government Notice No. R 1081 of 10 June 1988;

· Office space norms and standards which all Government departments must comply with, except in situations where written permission from the Minister under which the department operates, has been received. 

(iv) Although renovations of some offices are underway, the said renovations will not completely change the poor state that the building is in, as the building can only be renovated to certain limit.

(v) Delays in the receiving a response from the landlord – Department of Public Works for a request to get the GPAA building rehabilitated urgently. The request was submitted by the GPAA in 2015 with no positive feedback to date.

(vii)  
The following was observed and identified as problems: 

a. Although the GPAA has initiated and successfully implemented a number of projects to increase the number of parking bays, The GPAA has run out of parking areas to house more parking bays. The inadequacy in the number of parking bays, increase in vehicles owned by staff members (those on the waiting list and those without parking) and clients to utilize street parking which is a major safety and security concern.

b. The building does not cater for people with disabilities because:

1.
The building ramps are few and do not meet the minimum OHS requirements.

2.
The building does not have adequate ablution facilities for people with disabilities, the entire building has one lift and although serviced it is constantly out of service. The lift is located on one side of the building, which necessitates walking across the building. This can be extremely dangerous in emergencies.

c. The utilities costs that the GPAA is paying are extremely high due old fittings and fixtures in the building. The building has more than 300 individual air conditioners, this uses a lot of energy.

d. The shortage of storage facilities in the GPAA building results in poor housekeeping.   The organisation handles a lot of paper, which is usually stored in boxed as active files. Most of the files have to be stored in an easily accessible storage facility and passages.

2.2.2
The successful service provider will be required to sign a contract with the GPAA for the leasing of office 
               accommodation specified under this Terms of Reference and agreeing to clearly identified service levels. 

3.   METHODOLOGY AND SCOPE OF WORK 
3.1
The scope of this project will include the provision of new Head Office accommodation for the GPAA as outlined below in stage one and stage two and as per attached office needs requirements
4.    DURATION OF APPOINTMENT

4.1 
The duration of the contract will be for a period of 9 years and 11 months with an option to renew or extend upon 
        expiry of the lease.
5.    GUIDELINES FOR RESPONSE 
The Professional Service Provider should demonstrate the following:

5.1
Relevant skills,experience in well established facilities management services i.e. provision of leasing office 
               accommodation ;  

5.2
Proximity to the GPAA within a minimum of 7km radius and maximum 10km radius from 34 Hamilton Street.
5.3
The property should be access to public transport (Gautrain,Buses and Taxis). 
5.4 The property size should be of a minimum of 22 863m2 and 710 parking bays. 
5.5 The service provider must demonstrate how all landlord responsibility outsourced services i.e building maintenance,cleaning services and security services, etc will provided to the GPAA.

5.6 Submit a detailed maintenance plan for all planned and unplanned building maintenance services.
5.7 Submit Facility Management Team to be responsible for the day to day management of the facility.

5.8  Submit a detailed Project Methodology/Project Plan or Development Implementation Plan with fixed deliverables and timelines .A detailed explanation of the methodology and approach that will be followed to conduct and delivery the required new Head Office accommodation for the GPAA.  

5.9 The GPAA will conduct a site inspection to verify the property descriptions, location, accessibility ,main roads,etc based in South Africa and have/demonstrate the ability and capacity to delivery the project within 36 months of award by the GPAA .

NB: Skilled and experienced team members to execute the range of activities and tasks specified in the terms of reference with integrity in a professional manner.  This should include the CV’s of the project team that will service the GPAA account.  Project team members indicated in the tender should perform the work for the GPAA.

6.    PRICE 
6.1  Detailed financial proposals will be requested from the highest ranking proposals.  

6.2 Only the financial proposal of the companies who qualified in terms of the percentage threshold for functionality will be further evaluated.

7.    EVALUATION CRITERIA 
Evaluation System

The evaluation will be conducted by an evaluation panel who will evaluate all bids from a basis of a 90/10 preference points system of which 90 points will be made up price and 10 points will be made up of the  B-BBEE.
All tenderers who don’t score a minimum of 65% of functionality will be considered as being none responsive and they may be disqualified from being considered for further evaluation .
               The 65% functionality will be scored as stated in diagram below.

STAGE ONE – MANDATORY REQUIREMENTS

NOTE: A BIDDER WHO FAILS TO MEET THE BELOW MANDATORY REQUIREMENTS WILL BE DISQUALIFIED FROM FURTHER EVALUATION

	Administrative compliance
	

	1.
Technical proposal

2.
Completed and signed SBD;s documents (SBD3.1, SBD4, SBD8 and SBD 9).

3.
Tax clearance certificate or SARS Tax status certificate with PIN number or CSD Registration     

               report

4.
Attendance of compulsory briefing session
	

	MANDATORY REQUIREMENTS (1)
	Comply (Yes/ No)

	1. PROPERTY OWNERSHIP

Bidder must be the owner of the property leased.  If the owner provides the power of attorney to act on his/her behalf a copy of the power of attorney must be included in the submission of the bid.

A signed deed of sale agreement will be considered for property that is sold to one entity to the other.

Compliance requirement:

· Certified copy of the Title deed if owner is directly bidding

or
	   

	· If acting on behalf of the owner attach both certified copy tittle deed and copy of power of attorney/ signed mandate letter 
or 
	

	· Signed deed of sale agreement by both the buyer and seller

	

	2. PROPERTY SIZE

Gross Leasable Area (GLA) of a minimum of 23 000m2 for occupation.

· minimum of 22 863m2 for office space 

And

· minimum of 710 easily accessablle under cover parking bays in the same premises of the proposed building  
	

	Compliance Requirement

Property prospectus to be attached which must highlight the following:

· Schematic drawings/ design concepts plans
· GPS location
	

	· Physical address
	

	· Stand/ERF number
	

	3. CONDITION/ REQUIREMENTS OF THE PROPERTY

The property must meet all relevant legislative requirements.

Bidder must provide certification of compliance in relation to the following prior occupation:-

· OHS requirements
	

	· Electrical requirements
	

	· Fire requirements

· Universal access, it must accommodate people with disability, internally and externally in compliance with relevant Acts


	

	NB: All of the above will be required prior occupation and signing of the SLA

Compliance requirements:
The bidder is required to submit a letter of undertaking/commitment to comply with all the listed certificates on submission of the bid.
	

	4. LOCATION OF PREMISES

2.3 The facility and office space should be located in Pretoria Gauteng Province within or close proximity from 34 Hamilton Street in Arcadia or within a minimum of 7km radius and maximum 10km radius from 34 Hamilton Street.
Compliance Requirement

· Physical address and GPS coordinates
	

	5. BUILDING SUPPORT SERVICES

The following services must be available on occupation with back-up facilities for business continuity:

· Water

· Electricity

· Sanitation

· Refuse removal services

NB: All relevant documentation from the relevant municipality confirming that all services are fully paid prior occupation (Municipal clearance).

Compliance requirement

The bidder is required to submit a letter of undertaking/commitment to comply with all the listed requirements on submission of the bid.
	


STAGE TWO: FUNCTIONALITY CRITERIA 
Stage 2 will be based on written proposals and shall be evaluated based on the following parameters for functionality:
	REQUIREMENTS
	Score

	1. LOCATION OF THE PROPERTY
	20

	1.1  RELEVANT SKILLS, EXPERIENCE AND OFFICE ACCOMODATION LEASING INDUSTRY EXPOSURE:

Minimum of 5 years relevant experience in providing Office Accommodation leasing services. The bidder profile must also contain the entity’s organizational structure, a staff organogram, as well as a profile of core staff, their experience and achievements. Audited financial statement/signed - off statement. 
Submit a minimum of three recent signed reference letters or testimonials on the letterhead of the company providing reference. Such letters should indicate the services rendered, including the value of projects rendered and total square meters under management. The contract period should be of a minimum contract value of R100 million and above.
1.2 PROXIMITY TO THE GPAA 34 HAMILTON STREET

The GPAA head offices facility, which includes Corporate Office Space for Pension Administration on behalf of the Government. The proposed offices/facility should be located in Pretoria area within a minimum of 7km radius and maximum 10km radius from 34 Hamilton Street, Arcadia in Gauteng Province.

Compliance Requirement:
Bidders to submit proof of GPS coordinated / locational map indicating kilometres from 34 Hamilton Street, Arcadia to the facility.
1.3 PUBLIC TRANSPORT ACCESSIBILITY (GAUTRAIN, BUSES, TAXIS) 

The new GPAA Head office facility must be in an area where there is access to public transport to accommodate employees of the GPAA and the public who utilises public transport e.g. Gautrain, Buses, Taxis, etc.
The bidder must indicate in detail all transport modes/routes available around the facility i.e. shuttle services for staff.
The bidder must provide a detailed proposal which may include plans indicating all modes of public transport available and indicate distance in metres for each transport mode and where such transport modes are stationed. (Reasonable walking distance to buses, taxis, trains e.t.c. should be within 500 metres to 1 kilometre.
Compliance Requirement:
Bidder is required to give an indication of the routes of public transport from the facility.
Bidders to provide a detailed response including maps e.t.c. indicating all modes of transport available around the property/facility on offer.  Bidders may also include any other information that is deemed critical and beneficial to Government Pension and Administration Agency, in relation to availability of Public Transport.
	10
5

5

	2. PROPERTY SIZE
	20

	Proposed Property Requirement

The property on offer should be able to meet the following requirements

(1) Gross Leasable Area (GLA) of a minimum of 23 000m2 for occupation.

· minimum of 22 863m2 for office space 

And

· minimum of 710 easily accessablle under cover parking bays on same premises of the proposed building  
NB: See attached office needs assessment in details.

Compliance Requirement

Property prospectus to be attached which must highlight the following;

· Approved plan of the offices/facility by the Municipality.

· Sketch or draft plan reflecting possible amendments to the existing plan indicating how will the bidder ensure that GPAA requirements are fully complied with i.e. internal floor layout as per needs assessment.

· Letter of commitment from the bidder confirming willingness to fully adhere to the requirements and timelines that will be prescribed by the GPAA.

· Letter of funding support from an accredited financial institution/fund manager confirming total value of support. 


	20


	3. MANAGEMENT OF OUTSOURSED SERVICES LANDLORD RESPONSIBILITY (building maintenance, Cleaning services and Security services for the landlord responsibility or the facility)
	15

	The GPAA is looking for new Head office space facility in a form of turnkey solution, which will encompass support services such as cleaning and security services.  Bidders are therefore expected to give an overview on how the above mentioned services will be sourced, managed and implemented taking into account relevant legislative frameworks linked to each i.e sectorial wage determination (cleaning services) and PSIRA (security services).
1.1 SECURITY SERVICES = 8 points

Bidder to demonstrate ability to secure security services from PSIRA registered security company/ service provider, which conforms to the requirements specified on scope of work/specifications. 

Compliance requirements: 

· Letter from the security company/service provider confirming commitment to render security services on behalf of the bidder to the GPAA with the terms and conditions of the bid 

·  Valid proof of PSIRA certificate 

1.2 CLEANING SERVICES = 7 points 

Bidder to demonstrate ability to secure cleaning services from a cleaning and gardening services company/ service provider that conforms with the legislative requirements applicable to the relevant industry and GPAA scope of work/specifications. 

Compliance requirements: 

· Proof that the service provider is registered with the relevant Bargaining council and complies with the requirements of sectoral wage determination 

· Letter/ certificate of good standing from Department of Labour 

Bidder/s (Letter) must respond fully to the above in order to obtain maximum points 


	8
7

	4. MAINTENANCE PLAN
	10

	The bidder must complete maintenance schedule outlining the following variables: 

· Routine/ preventative maintenance ( Internal and External)

· Reactive Maintenance ( Internal and External) 

Response should clearly specify the responsibilities and liabilities of the Landlord around maintenance issues (air conditioning units, fire equipment, lifts, electricity, fumigation, plumbing work, day-to-day maintenance of the building, cleaning of office premises, hygiene services, garden services, etc.) 

Compliance requirement: 

Bidder to complete the maintenance schedule and attach letter of commitment confirming adherence to maintenance schedule. 

NB: PLEASE COMPLETE MAINTENANCE SCHEDULE REFER TO ANNEXURE A OF THE BID DOCUMENT 
	5
5

	5. FACILITY MANAGEMENT TEAM
	10

	In order to ensure optimal functioning of the proposed office facility that will enable the GPAA to perform its daily functions, the bidder is expected to provide support in a form of facility management team 

Management team is expected to ensure that the following minimum functions linked to proposed positions are performed. 

Option 1- Insourcing arrangement: = 10 points 

In the event the bidder intends to hire or employ his/her personnel the following requirements must be met: 

I. Facility manager (overall responsible for strategic and operational

functions of the facility) 

· Minimum 10 years of experience in facility management 

II. Administrative assistant (responsible for accounts and general       administration of the contract and other related functions in facility management)

· Minimum 6 years experience =                                                     

Compliance requirement: 

· CV and any relevant certificate/Diploma/ Degree 

III. Maintenance officer (responsible for handyman services and general maintenance of the facility) 

· Minimum 3 years experience                                                      

IV. Client liaison services/ customer care/ help desk ( day to day handling of queries, ensure needs of clients and challenges are fully addressed) 

· Minimum of 2 years of experience
Compliance requirement: 

· CV confirming the required experience 

                                               OR 

Option 2 - Outsourcing arrangement: =                                              10 points 

In the event the bidder intends to outsource the management of the facility to a facility/property management service provider. 

Compliance requirement: To qualify for points all requirements listed below must be met 

· Company profile which includes company registration details 

·  Letter from the company confirming willingness to render the facility 

               management service 

· Company to provide at least two reference letters of similar work/facility management ( reference letters must reflect name of company, period, value of the contract and contact details) 
	4
4
2
OR
4
4
2

	6. PROJECT METHODOLOGY/DEVELOPMENT IMPLEMENTION  PLAN
	15

	The service provider is required to provide a detailed plan depicting how the services will be delivered to the 
GPAA. Attention should be given to the following: 

• How the offices/facility will be managed; 

• Delivery timelines, Processes and work flows ; 

• How the service provider will deal with crisis management ensuring Business Continuity; 

• Resources i.e. Detailed list of Professional team ; and 


	15

	7. SITE INSPECTION
	10

	A site inspection will be conducted by the GPAA to verify the following with regards to the property/ facility on offer. 

· Property Boundries and surroundings 

·  Physical Access 

· Office grading

· Pedestrian Walkways 

· Public Transport 

· Main Roads 

· Closer to Amenities i.e. shopping facilities 

· General state of the facility (Internal and External) (A checklist will be made available when assessing the general state of the facility) 

Each element listed above will be individually evaluated on the sliding scale as indicated below – 

5 - Excellent Meets and exceeds the functionality requirements 

4 - Very Good Above average compliance to the requirements

3 - Good Satisfactory and should be adequate for stated element 

2 - Average Compliance to the requirements 

1 - Non Compliant Does not comply to the requirements 
	10

	Total
	100


NOTE:
THE MINIMUM QUALIFYING SCORE FOR OVERALL FUNCTIONAL EVALUATION IS 65 POINTS. ALL BIDDERS THAT FAIL TO ACHIEVE THE MINIMUM QUALIFYING SCORE ON FUNCTIONALITY WILL NOT BE CONSIDERED FOR FURTHER EVALUATION ON PRICE AND B-BBEE.

Functionality will be evaluated at the following scales:

	VALUE
	DESCRIPTION

	5- Excellent 
	Meets and exceeds the functionality requirements 

	4- Very Good 
	Above average compliance to the requirements 

	3- Good 
	Satisfactory and should be adequate for stated element 

	2- Average 
	Compliance to the requirements 

	1- Non Compliant 
	Does not comply to the requirements 


12.3 STAGE THREE – PRICE AND B-BBEE (PREFERENCE POINTS EVALUATION)

	CRITERIA
	MAXIMUM POINTS

	Price
	90

	B-BBEE
	10

	Grand Total
	100


SECTION: 2

SPECIFICATION DETAILS AND FUNCTIONALITY REQUIREMENTS

SECTION 2: GUIDE TO RESPOND TECHNICAL REQUIREMENTS /SPECIFICATION TO BE ADDRESSED BY THE BIDDER

1.  SCOPE OF WORK AND MINIMUM REQUIREMENT FOR THE GPAA NEW HEAD OFFICES PROPOSAL

	Building Standard Facilities Requirements
	Indicate YES/NO and sign next to each item

	Item No.
	Description
	Specification
	

	1.

1.1

1.2
	Property size and location
	Gross Leasable Area of minimum of +-23 000m² on occupation 

· minimum of 22 863m2 for office space 

· minimum of 710 easily accessablle under cover parking bays on same premises of the proposed building    

Property Location: 

· The pounding yard should be located within the jurisdiction of the Gauteng Province in Pretoria area. 

·  It should have the potential of frontage branding facing the main routes. 

· It must be situated where there is easy access to public transport facilities.


	

	2.

2.1

2.2

2.3

2.4
	Condition of the Property/Building compliance 


	Property must be in a good condition and habitable and must have the following documentation prior occupation: 

· Certificate of occupation

· Electrical installation certificate

· Fire Fighting Equipment certificate 

· OHS and any other documentation GPAA may require 


	

	3.

3.1

3.2

3.3

3.4

3.5

3.6
	Property Information
	Bid proposal should clearly outline the following:-

· Physical address, stand/ERF number,

· Details of all partners to the offer,

· Detailed rental option

· Tenant installation allowance

· Building insurance information

· Armoury and it must comply fully with the following:

The successful bidder will be required to make provision for armoury on occupation and comply with Firearms Control Act 60 of 2000 as well as SABS code 953/1 and 953/2.

· Pigeonhole two-way lockable gun safes for 20 guns
	

	4.

4.1

4,2
	Property description

Generic features applicable to the facility 
	Office Types of recommended / acceptable facility / property set-up

4.1.1 Type of set-up 

(i) Proposed new development or existing facility set-up 

(It is a building which is fully covered and has parking bays and offices inside) 

· Parameter fencing requirement 

(Any of the following type/s of fencing are acceptable for a warehouse set-up) 

· Solid wall

· Palisade 

· Clearvu or similar 

· Entrance and Exit (External Main gate into the facility)

· Physical Security for access control 

·  Guard house (Brick and mortar) 

·  Lockable gates 

· Electric fence linked to an alarm system which is monitored both in-house and offsite 

(ii) Open Plan/Outdoor set-up 

(It is a yard or facility which has office space built separately and parking bays/lot within the premises) 

· Parameter fencing requirement

· Fully fenced by solid walls with barbed wire to limit outside viewing and entrance (minimum height required: 2.5 metres) and electric fence linked to an alarm system which is monitored both inhouse and offsite.

· Parking bays/lot Parking bays must be covered to protect the vehicles from weather conditions, i.e. rain, sunlight or any inclement weather condition

4.2.1 Security features

· CCTV control room

· Fully installed CCTV room covering the following areas; Internal (it must cover armoury/firearm safe, cashier office, strong room entrance, pounding office entrance and other important areas as maybe determined by GPAA) 

External (must cover all four corners of the facility, all parking bays and other areas as maybe determined by GPAA) 

NB: CCTV system must cover the entire pound on a 24/7 basis with the ability to provide for offsite view 

· The network video recording must have the capacity to store information for at least sixty (60) days 

· All installed cameras must be IP type 

4.2.2 Parking facilities requirements

· Requires a minimum of 710 parking bays.

· Bid proposal should have a detailed layout of the following types of parking areas i.e. 

·  Basement (if applicable) 

· Shaded

·  Open parking bays 

· Delivery and/ or drop off zone 

· Disabled Parking

4.2.3 Guard house

· Guard house must be erected next to the entrance 

·  It must be built with bricks and mortar 

·  It must be fitted with all the requisite equipment, such a hand-held metal detectors, two-way communication infrastructure.
	

	5.
	Main access to the building
	Proximity of the building to; (bidder to give a brief description or schematic presentation)

· Main Roads 

·  Pedestrian Walkways 

· Amenities

· Public transport etc.
	

	6.
	Accessibility of office or building
	Building must be user friendly for people with disability, internally and externally, in compliance with relevant Acts. 


	

	7.
	Technology and communication
	Building must have the following infrastructure

· Power supply: clean power and backup generator to run all the lights, computers, server room and its air conditioning units, 

· Call Centre and reception Provision for Telecommunication DB box. 

· Power and network cabling compatibility. 

· Fibre 

· Server room should have at least 1.5m clearance in front and behind rack 

· Ensure that the server room allows for extra space for a raised ramp to bring racks into the server room 

· The Server room should also consider routing of cat 5 cables which will need to be routed through the building and be separated from power cables.

· Bidders must ensure that the server room is not positioned anywhere near where there are waterworks, sewage pipes etc.
	

	8.
	Health & Safety
	Building must comply with the required standards, OHS etc;

· Fire equipment

· Building must have firefighting equipment in terms of the fire requirements (fire extinguishers, fire hoses, alarm system, intercom,fire escape doors and smoke detectors) and these should be maintained and serviced regularly by the Landlord.

· To be installed in all strategic points 

· The installed equipment must comply with all SABS regulations

· They must be maintained and tested at frequent intervals

· Installation of smoke and fire detection 

Fumigation: 

The building must be fumigated against any kind of pests, insects, etc. and must provide proof that the building was fumigated. 
	

	9.
	Maintenance
	Maintenance plan:

Maintenance plan should clearly specify the responsibilities of the Landlord around maintenance issues (air conditioning units, fire equipment, lifts, electricity, fumigation, plumbing work, day-to-day maintenance of the building, etc.) and the maintenance office should be on-site:

· The office premises (interior and exterior) to be fully serviced and maintained by the Landlord;

·  Turn-around time to be clearly stated on maintenance and repair work by the Landlord; 

· Bid proposals to allow the GPAA to do its own repairs in cases where the Landlord’s turn-around time was not met and to have the expenses reimbursed by the landlord 

NB: Plan will be attached to the SLA and will be required prior occupation 
	

	10.
	Building support services
	Bidders are expected to ensure the availability of the following services on occupation: 

· Water; 

·  Electricity; 

· Sanitation; and 

· Refuse removal service. 


	

	11.
	Services to be outsourced by GPAA
	The bidder might be expected to execute the following services on behalf of GPAA subject to confirmation between GPAA and Landlord

11.1 Relocation services 

Bidder is expected to ensure that the all assets as listed below are moved to the proposed premises; 

· Office furniture and equipment removal 

· Documents removal 

· Decommissioning, removal and commissioning of ITC infrastructure 

NB Insurance cover must be taken into account. Proof thereof must be attached e.g. quotation or any form of proof 

During the briefing session arrangements for site visits will be explained and inventory of possible assets to be relocated. 

11.2 Security Services 

The scope of services shall include, without limitation, the following: 

Number of Guards per shift 

· Day shift: armed Guards 

· Night shift: armed guards

· The above mentioned staff compliment excludes relievers of which the service provider shall provide

· All security staff shall be trained and be knowledgeable about GPAA security procedures, protocol and Standard Operating Procedures. In addition, the graded staff will be responsible for the following: 

Grade B: Operate as shift supervisors 

· Grade C: Armed Security Officials, conduct patrols within the vehicle impounding facility. 

·  Equipment will be provided for by the bidder. This will include two way radios, flashlight/torch, etc 

· All Uniform will be provided for by the service provider and should reflect clearly the company’s logo. 

The security company must 

· Maintain a high level of visibility

· Proactively safeguard GPAA employees and visitors at all times

· Administer effective access control at all times and ensure that appropriate record keeping is maintained to gain entry / exit from the premises (including equipment) 

·  Ensure that they inform GPAA immediately of any incident that requires the attention of the Corporation 

The bidder must provide the following in order to be assessed for functional capability to GPAA prior occupation 

1. Organisational Registration: 

Provide organisational profile and indicate PSIRA registration of the following: 

a. Company PSIRA registration certificate 

b. Company Director’s PSIRA registration 

c. Letter of Good Standing (Compensation of Occupation Injuries and Diseases Act) 

2. Staff Registration:

 Provide registration of Grade B and C guards including firearm competency certificates 

3. Company capabilities: 

Indicate the company’s existing capabilities and infrastructure including the following: 

a. Existing Control Room 

b. Vehicles and other security assets .The bidder must comply with relevant legislative framework.

4. Provide an agreement to GPAA: (between Main contractor and security company) and other CSD compliance requirements 

The above requirement will enable GPAA to monitor compliance to its requirements and those outlined on the applicable legislation. 

NB: The security company must provide relevant documents, i.e. B-BBEE certificates, company registration, agreements and all other related information. 

All these documents should be in place before signing of the contract 
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	Cleaning Services 

· Minimum number of cleaners 

The bidder must ensure that the property on offer will have an experienced team to render cleaning, hygiene and garden services to the GPAA seven days a week. 

Type of cleaning required include:-

a) Offices, Kitchens, Bathrooms (Hygiene services) and all common areas within the office premises 

b) Basement areas and parking areas 

c) Garden services (Landscaping) 

· The bidder must ensure that the relevant equipment, consumables, protective clothing and uniform are provided for the required standard of cleaning in terms of offices, hygiene requirements and garden services.

· The bidder must comply with relevant legislative framework (registered with the relevant bargaining council and compliance with sectoral wage determination) 

· The cleaning company must provide relevant documents, i.e. B BBE certifcates, company registration, agreements and all other related information. Failure to submit the required documents will invalidate the bid. 
	

	13.
	Administrative office requirements
	Requirements of proposed office space /Administrative Block/ offices

(i) Size of the office space as per attached needs assessment (floor/space plan) 

(ii) Parking bays for GPAA staff and officials vehicles 

· Minimum of 710 hundred underground/covered parking bays 
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	Occupation of property and indicative commencement date
	The bidder to give an indication of the time lines required to do the necessary construction, alterations and repairs to get the property ready for occupation in line with GPAA’s requirements. 

· Draft development/project implementation plan with indicative timelines, milestones reflecting total days required to complete construction, repairs, renovations and all necessary alterations for the property to be ready for occupation 

· Bidder to also attach proposed draft sketch/plan of the property which must accommodate all GPAA needs. 

NB: The proposed development/project plan and property plan/sketch should first be discussed and agreed upon with GPAA Facilities Management Unit prior to the implementation

(ALL TO BE SUBMITTED WITH THE BID DOCUMENTS)
	


Due Diligence: Verification of office space; assets; equipment and accreditation will be conducted and compliance audit may be done as and when required.  

BRIEFING SESSION

A compulsory briefing session will be held at the GPAA head office 34, Hamilton Street, Arcadia, Pretoria.  

DISCLAIMER

The GPAA reserves the right not to appoint a provider and is also not obligated to provide reasons for the rejection of any proposal.

	



Annexure A
Government Pensions 

Administration Agency (GPAA)
SUPPLY CHAIN MANAGEMENT (SCM)
Standard Documents 

SBD1
PART A

INVITATION TO BID

	YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE GOVERNMENT PENSION ADMINISTRATION AGENCY (GPAA)

	BID NUMBER
	GPAA 17/2019
	CLOSING DATE
	15 NOVEMBER 2019
	CLOSING TIME
	11:00AM

	DESCRIPTION
	PROVISION OF NEW HEAD OFFICE ACCOMMODATION LEASING SPACE TO THE GPAA AND ITS CUSTOMERS FOR A PERIOD OF 9 YEARS AND 11 MONTHS FOR GPAA



	BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID BOX SITUATED AT (STREET ADDRESS)

	34 HAMILTON STREET

	ARCADIA

	PRETORIA

	BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO
	TECHNICAL ENQUIRIES MAY BE DIRECTED TO

	CONTACT PERSON
	WILLIAM RAMOROKA
	CONTACT PERSON
	

	TELEPHONE NUMBER
	N/A
	TELEPHONE NUMBER
	

	FACSIMILE NUMBER
	N/A
	FACSIMILE NUMBER
	

	E-MAIL ADDRESS
	William.ramoroka@gpaa.gov.za
	E-MAIL ADDRESS
	

	SUPPLIER INFORMATION

	NAME OF BIDDER
	

	POSTAL ADDRESS
	

	STREET ADDRESS
	

	TELEPHONE NUMBER
	CODE
	
	NUMBER
	

	CELLPHONE NUMBER
	

	FACSIMILE NUMBER
	CODE
	
	NUMBER
	

	E-MAIL ADDRESS
	

	VAT REGISTRATION NUMBER
	

	SUPPLIER COMPLIANCE STATUS
	TAX COMPLIANCE SYSTEM PIN
	OR
	CENTRAL SUPPLIER DATABASE No 
	MAAA

	BBBEE STATUS LEVEL VERIFICATION CERTIFICATE
	TICK APPLICABLE BOX]

 FORMCHECKBOX 
 Yes                      FORMCHECKBOX 
 No


	BBBEE STATUS LEVEL SWORN AFFIDAVIT  


	[TICK APPLICABLE BOX]

 FORMCHECKBOX 
 Yes                   FORMCHECKBOX 
 No




	A BBBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & QSEs) MUST BE SUBMITTED IN ORDER TO QUALIFY FOR PREFERENCE POINTS FOR BBBEE]

	ARE YOU THE ACCREDITED REPRESENTATIVE IN SOUTH AFRICA FOR THE GOODS /SERVICES /WORKS OFFERED?
	 FORMCHECKBOX 
  Yes                      FORMCHECKBOX 
  No 

[IF YES ENCLOSE PROOF]


	ARE YOU A FOREIGN BASED SUPPLIER FOR THE GOODS /SERVICES /WORKS OFFERED?
	 FORMCHECKBOX 
  Yes                      FORMCHECKBOX 
  No
[IF YES, ANSWER THE QUESTIONNAIRE BELOW ]

	QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

	IS THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)?
	
 FORMCHECKBOX 
  Yes 



  FORMCHECKBOX 
  No

	DOES THE ENTITY HAVE A BRANCH IN THE RSA?
	
 FORMCHECKBOX 
  Yes 



  FORMCHECKBOX 
  No

	DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA?
	
 FORMCHECKBOX 
  Yes 



  FORMCHECKBOX 
  No

	DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA?
	
 FORMCHECKBOX 
  Yes 



  FORMCHECKBOX 
  No

	IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION?
	
 FORMCHECKBOX 
  Yes 



  FORMCHECKBOX 
  No


IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE STATUS SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 BELOW. 
PART B

TERMS AND CONDITIONS FOR BIDDING
	1. BID SUBMISSION

	1.1. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS.

1.2. LATE BIDS WILL NOT BE ACCEPTED FOR CONSIDERATION.

1.3. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED (NOT TO BE RE-TYPED) OR IN THE MANNER PRESCRIBED IN THE BID DOCUMENT.

1.4. THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE PREFERENTIAL PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER SPECIAL CONDITIONS OF CONTRACT.

1.5. THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD7).

	2. TAX COMPLIANCE REQUIREMENTS

	2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS. 

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO ENABLE   THE ORGAN OF STATE TO VERIFY THE TAXPAYER’S PROFILE AND TAX STATUS.

2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS WEBSITE WWW.SARS.GOV.ZA.

2.4 BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID. 

2.5 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST SUBMIT A SEPARATE   TCS CERTIFICATE / PIN / CSD NUMBER.

2.6 WHERE NO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD NUMBER MUST BE PROVIDED. 

2.7 NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH DIRECTORS WHO ARE PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS PERSONS IN THE SERVICE OF THE STATE.”


NB:  FAILURE TO PROVIDE / OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID.
SIGNATURE OF BIDDER:  …………………………………………………………………
CAPACITY UNDER WHICH THIS BID IS SIGNED:
…………………………………..
(Proof of authority must be submitted e.g. company resolution)

DATE:  …………………………………….
SBD3.1

PRICING SCHEDULE – FIRM PRICES
NOTE:
ONLY FIRM PRICES WILL BE ACCEPTED. NON-FIRM PRICES (INCLUDING PRICES SUBJECT TO RATES OF EXCHANGE VARIATIONS) WILL NOT BE CONSIDERED.

	Bid no.
	GPAA 17/2019
	Closing date:
	15 November 2019

	Advertising date:
	18 October 2019
	Validity period:120 days
	

	1. ACCOMMODATION PARTICULARS
Name of Company
BEE shareholding % in Company owning property offered. Prove relevant certified doduments, 1.e. (Members register, CK1/ CK2)
              %   
Erf no. / Name and address of building
Title Deed Number of property offered (Provide certified copy of the Title Deed)
Market value / Municipal valuation of building
                            m²
Gross floor area of accommodation
Date accommodation may be used
Commencement date of lease
Lease period
             years
Option period
             years
Value Added Tax Number


	A. FIRST OFFER:  9 YEARS &11 MONTHS LEASE PERIOD (COMPULSORY FOR ALL BIDDERS)
Offices m²
Stores m²
Parking
Comments/Notes
Total Lettable area
Total Parking bays
Rental per month
R
R
R
VAT per month
R
R
R
Total per month
R
R
R


	Tariffs
R            /m²
R            /m²
R            / bay
VAT
R            /m²
R            /m²
R            / bay
Total (1)
R            /m²
R            /m²
R            / bay
Annual Escalation rate
            %
            %
                %



	Operating Costs (Provide details on what costs entails)
	R
	
	
	

	VAT
	R
	
	
	

	Total (2)
	R
	
	
	

	Annual Escalation rate
	            %
	            %
	
	

	Total (1+2)
	R
	
	R            / bays
	

	
	
	
	
	

	Minimum of R1500/ m² (VAT excl.) for Tenant Installation (T.I.) excluding electrical/ mechanical/ structural items. Which are Landlord’s responsibility as well as providing certificates of compliance
	  R                            
	R
	


2. RESPONSIBILITIES
Note: The state is not prepared to accept responsibility for services or costs involved within grey coloured columns. (Indicate where applicable)
	2.1.  Services
	State
	Lessor
	Estimated cost per month

	2.1.1.  Water consumption
	
	
	

	2.1.2.  Electricity consumption
	
	
	

	2.1.3.  Sanitary services
	
	
	

	2.1.4.  Refuse removal
	
	
	

	2.1.5.  Domestic cleaning service
	
	
	

	2.1.6.  Consumable Supplies
	
	
	


	2.2.   Maintenance
	State
	Lessor
	Estimated cost per month

	2.2.1.  Internal maintenance
	
	
	

	2.2.2.  External
	
	
	

	2.2.3.  Garden (if applicable)
	
	
	

	2.2.4.  Air conditioning
	
	
	

	2.2.5.  Lifts
	
	
	

	2.2.6.  Floor covering: normal wear
	
	
	

	2.3.  Rates and Insurance
	State
	Lessor
	Estimated cost per month

	2.3.1. Municipal rates & Increases
	
	
	

	2.3.2. Insurance & Increases
	
	
	

	2.3.3. SASRIA insurance & Increase
	
	
	

	2.4.  Other Responsibilities
	State
	Lessor
	Estimated cost per month

	2.4.1. Contracts costs
	
	
	

	2.4.2. Stamp duty
	
	
	

	2.4.3. Fire Fighting equipment
	
	
	

	2.4.4. Cost of alterations
	
	
	


	LEASE SUBTOTAL FOR ALL ABOVE GRAND TOTALS WITH ESCALATIONS
	VAT 15% 
	TOTAL VAT INCLUSIVE

	Year 1
	Total Rentals Head Office: +-22 863m2 and 710 parking bays 

	R
	R
	R

	Year 2
	Total Rentals Head Office: +-22 863m2 and 710 parking bays 

	R
	R
	R

	Year 3
	Total Rentals Head Office: +-22 863m2 and 710 parking bays 

	R
	R
	R

	Year 4
	Total Rentals Head Office: +-22 863m2 and 710 parking bays 

	R
	R
	R

	Year 5
	Total Rentals Head Office: +-22 863m2 and 710 parking bays 

	R
	R
	R

	Year 6
	Total Rentals Head Office: +-22 863m2 and 710 parking bays 

	R
	R
	R

	Year 7
	Total Rentals Head Office: +-22 863m2 and 710 parking bays 

	R
	R
	R

	Year 8
	Total Rentals Head Office: +-22 863m2 and 710 parking bays 

	R
	R
	R

	Year 9
	Total Rentals Head Office: +-22 863m2 and 710 parking bays 

	R
	R
	R

	11 Months
	Total Rentals Head Office: +-22 863m2 and 710 parking bays 

	R
	R
	R

	TOTAL BID PRICE VAT INCL.
	R
	R
	R


SIGNATURE OF BIDDER 

……………………………………………………

DATE

……………………………………………………

CAPACITY UNDER WHICH THIS BID IS SIGNED
……………………………………………………

SBD 4

DECLARATION OF INTEREST
1.
Any legal person, including persons employed by the state¹, or persons having a kinship with persons employed by the state, including a blood relationship, may make an offer or offers in terms of this invitation to bid (includes an advertised competitive bid, a limited bid, a proposal or written price quotation).  In view of possible allegations of favouritism, should the resulting bid, or part thereof, be awarded to persons employed by the state, or to persons connected with or related to them, it is required that the bidder or his/her authorised representative declare his/her position in relation to the evaluating/adjudicating authority where the: 

· bidder is employed by the state; and/or

· legal person on whose behalf the bidding document is signed, has a relationship with persons/a person who are/is involved in the evaluation and or adjudication of the bid(s), or where it is known that such a relationship exists between the person or persons for or on whose behalf the declarant acts and persons who are involved with the evaluation and or adjudication of the bid. 

2. IN ORDER TO GIVE EFFECT TO THE ABOVE, THE FOLLOWING QUESTIONNAIRE MUST BE COMPLETED AND SUBMITTED WITH THE BID.
2.1
Full Name of bidder or his or her representative:  ………………………………………………………………….…………….

2.2 Identity Number:  ………………………………………………………………………………………………..............................
2.3 Position occupied in the Company (director, trustee, shareholder², member):  ………………………………………………
2.4 Registration number of company, enterprise, close corporation, partnership agreement or trust:  …………………………
2.5 Tax Reference Number:  …………………………………………………………………………………………………………….
2.6 VAT Registration Number:  ……………………………………………………………………………….....................................
2.7 The names of all directors / trustees / shareholders / members, their individual identity numbers, tax reference numbers and, if applicable, employee / PERSAL numbers must be indicated in paragraph 3 below.

¹“State” means –

(a)
any national or provincial department, national or provincial public entity or constitutional institution within the meaning of the Public Finance Management Act, 1999 (Act No. 1 of 1999);

(b)
any municipality or municipal entity;

(c)
provincial legislature;

(d)
National Assembly or the National Council of Provinces; or

(e)
Parliament.

²”Shareholder” means a person who owns shares in the company and is actively involved in the management of the enterprise or business and exercises control over the enterprise.


2.8 Are you or any person connected with the bidder presently employed by the state?

 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No
If so, furnish the following particulars:

Name of person / director / trustee / shareholder/ member:  ……....…………………………………………………………………...
Name of state institution at which you or the person connected to the bidder is employed:  ………………………………………..

Position occupied in the state institution:  .................…………………………………………………………………………………….
Any other particulars:  ……………………………………………………………………………….
.............................................................................................................
……………………………………………………………………………….
……………………………………………………………………………….
2.9 If you are presently employed by the state, did you obtainthe appropriate authority to 

 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

undertake remunerative work outside employment in the public sector?

If yes, did you attach proof of such authority to the bid document?



 FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No
(Note:  Failure to submit proof of such authority, where applicable, may result in the disqualification of the bid).

If no, furnish reasons for non-submission of such proof:

……………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………...

…………………………………………………………………………………………………………………...

2.10 Did you or your spouse, or any of the company’s directors / trustees / shareholders / 

 FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No

members or their spouses conduct business with the state in the previous twelve months?

If so, furnish particulars:

……………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………..
………………………………………………………………….......................................................................
2.11 Do you, or any person connected with the bidder, have any relationship (family, friend, other) 
 FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No

with a person employed by the state and who may be involved with the evaluation and 

or adjudication of this bid?

If so, furnish particulars:
……………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………..

………………………………………………………………….......................................................................

2.12 Are you, or any person connected with the bidder, aware of any relationship (family, friend, other) 
 FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No

between any other bidder and any person employed by the statewho may be involved 

with the evaluation and or adjudication of this bid?


If so, furnish particulars.

……………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………..

………………………………………………………………….......................................................................

2.13 Do you or any of the directors / trustees / shareholders / members of the company have 

 FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No

any interest in any other related companies whether or not they are bidding for this contract?


If so, furnish particulars:

……………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………..

………………………………………………………………….......................................................................

3. FULL DETAILS OF DIRECTORS / TRUSTEES / MEMBERS / SHAREHOLDERS
	Full Name
	Identity Number
	Personal Income Tax Reference Number
	State Employee Number / Persal Number 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


4
DECLARATION
I, THE UNDERSIGNED (NAME)  ……………………………………………  HEREBY CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 2 AND 3 ABOVE IS CORRECT. 

I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME SHOULD THIS DECLARATION PROVE TO BE FALSE.  

……………………………………………………..

…………………………………………..…………
SIGNATURE


DATE
………………………………………………….…

……………………………………………………..
NAME OF BIDDER 
POSITION 
SBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT REGULATIONS 2017

This preference form must form part of all bids invited.  It contains general information and serves as a claim form for preference points for Broad-Based Black Economic Empowerment (BBBEE) Status Level of Contribution 

NB:
BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF BBBEE, AS PRESCRIBED IN THE PREFERENTIAL PROCUREMENT REGULATIONS, 2017. 
1. GENERAL CONDITIONS

1.1 The following preference point systems are applicable to all bids:
· the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable taxes included); and 
· the 90/10 system for requirements with a Rand value above R50 000 000 (all applicable taxes included).

1.2 The value of this bid is estimated to 
1.2.1 exceed / not exceed R50 000 000 (all applicable taxes included) and therefore the 80/20 preference point system shall be applicable;  or 
1.2.2 either the 80/20 or 90/10 preference point system will be applicable to this tender (delete whichever is not applicable for this tender).

1.3 Points for this bid shall be awarded for: 

· 
Price;  and

· 
BBBEE Status Level of Contributor.

1.4 The maximum points for this bid are allocated as follows:

	
	POINTS

	PRICE
	90

	BBBEE STATUS LEVEL OF CONTRIBUTOR
	10

	Total points for Price and BBBEE must not exceed
	100


1.5 Failure on the part of a bidder to submit proof of BBBEE Status level of contributor together with the bid, will be interpreted to mean that preference points for BBBEE status level of contribution are not claimed.
1.6 The purchaser reserves the right to require of a bidder, either before a bid is adjudicated or at any time subsequently, to substantiate any claim in regard to preferences, in any manner required by the purchaser.

2. DEFINITIONS
2.1 “BBBEE” means broad-based black economic empowerment as defined in section 1 of the Broad-Based Black Economic Empowerment Act;
2.2 “BBBEE status level of contributor” means the BBBEE status of an entity in terms of a code of good practice on black economic empowerment, issued in terms of section 9(1) of the Broad-Based Black Economic Empowerment Act;
2.3 “bid” means a written offer in a prescribed or stipulated form in response to an invitation by an organ of state for the provision of goods or services, through price quotations, advertised competitive bidding processes or proposals; 
SBD 6.1
2.4 “Broad-Based Black Economic Empowerment Act” means the Broad-Based Black Economic Empowerment Act, 2003 (Act No. 53 of 2003);
2.5 “EME” means an Exempted Micro Enterprise in terms of a code of good practice  on black economic empowerment issued in terms of section 9 (1) of the Broad-Based Black Economic Empowerment Act;
2.6 “functionality” means the ability of a tenderer to provide goods or services in accordance with specifications as set out in the tender documents.
2.7 “prices” includes all applicable taxes less all unconditional discounts;  
2.8 “proof of BBBEE status level of contributor” means:
· BBBEE Status level certificate issued by an authorized body or person;

· A sworn affidavit as prescribed by the BBBEE Codes of Good Practice;

· Any other requirement prescribed in terms of the BBBEE Act;
2.9 “QSE” means a qualifying small business enterprise in terms of a code of good practice  on black economic empowerment issued in terms of section 9 (1) of the Broad-Based Black Economic Empowerment Act;
2.10 “rand value” means the total estimated value of a contract in Rand, calculated at the time of bid invitation, and includes all applicable taxes; 

3. POINTS AWARDED FOR PRICE

THE 80/20 OR 90/10 PREFERENCE POINT SYSTEM:

A maximum of 80 or 90 points is allocated for price on the following basis:



80/20
or
90/10
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Where


Ps
=
Points scored for price of bid under consideration


Pt
=
Price of bid under consideration


Pmin
=
Price of lowest acceptable bid

4. POINTS AWARDED FOR BBBEE STATUS LEVEL OF CONTRIBUTOR

4.1 In terms of Regulation 6 (2) and 7 (2) of the Preferential Procurement Regulations, preference points must be awarded to a bidder for attaining the BBBEE status level of contribution in accordance with the table below:

	BBBEE Status Level of Contributor
	Number of points

(90/10 system)
	Number of points

(80/20 system)

	1
	10
	20

	2
	9
	18

	3
	6
	14

	4
	5
	12

	5
	4
	8

	6
	3
	6

	7
	2
	4

	8
	1
	2

	Non-compliant contributor
	0
	0


5. BID DECLARATION

Bidders who claim points in respect of BBBEE Status Level of Contribution must complete the following:

BBBEE STATUS LEVEL OF CONTRIBUTOR CLAIMED IN TERMS OF PARAGRAPHS 1.4 AND 4.1:
BBBEE Status Level of Contributor:
……….  =  ……… (maximum of 10 or 20 points)

(Points claimed in respect of paragraph 7.1 must be in accordance with the table reflected in paragraph 4.1 and must be substantiated by relevant proof of BBBEE status level of contributor.

6. SUB-CONTRACTING

6.1 Will any portion of the contract be sub-contracted? (Tick applicable box)


 FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No
If yes, indicate:

a) What percentage of the contract will be subcontracted  ………%

b) The name of the sub-contractor:  …………………………………………………………..

c) The BBBEE status level of the sub-contractor:  …......................................……………..

d) Whether the sub-contractor is an EME or QSE (Tick applicable box)

 FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No

e) Specify, by ticking the appropriate box, if subcontracting with an enterprise in terms of Preferential Procurement Regulations,2017:

	Designated Group: An EME or QSE which is at last 51% owned by:
	EME

√
	QSE

√

	Black people
	
	

	Black people who are youth
	
	

	Black people who are women
	
	

	Black people with disabilities
	
	

	Black people living in rural or underdeveloped areas or townships
	
	

	Cooperative owned by black people
	
	

	Black people who are military veterans
	
	

	OR

	Any EME 
	
	

	Any QSE
	
	


SBD 6.1

7. DECLARATION WITH REGARD TO COMPANY/FIRM
7.1 Name of company/firm:…………………………………………………………………………….

7.2 VAT registration number:……………………………………….…………………………………

7.3 Company registration number:…………….……………………….…………………………….

7.4 TYPE OF COMPANY/ FIRM (Tick applicable box)
(
Partnership/Joint Venture / Consortium

(
One person business/sole propriety

(
Close corporation

(
Company

(
(Pty) Limited

7.5 DESCRIBE PRINCIPAL BUSINESS ACTIVITIES


………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
7.6 COMPANY CLASSIFICATION (Tick applicable box)
(
Manufacturer

(
Supplier

(
Professional service provider

(
Other service providers, e.g. transporter, etc.

7.7 Total number of years the company/firm has been in business: ……………………………

7.8 I/we, the undersigned, who is / are duly authorised to do so on behalf of the company/firm, certify that the points claimed, based on the B-BBE status level of contributor indicated in paragraphs 1.4 and 6.1 of the foregoing certificate, qualifies the company/ firm for the preference(s) shown and I / we acknowledge that:

a) the information furnished is true and correct;

b) the preference points claimed are in accordance with the General Conditions as indicated in paragraph 1 of this form;

c) in the event of a contract being awarded as a result of points claimed as shown in paragraphs 1.4 and 6.1, the contractor may be required to furnish documentary proof to the satisfaction of the purchaser that the claims are correct;  and
d) if the BBBEE status level of contributor has been claimed or obtained on a fraudulent basis or any of the conditions of contract have not been fulfilled, the purchaser may, in addition to any other remedy it may have to:
· disqualify the person from the bidding process;

· recover costs, losses or damages it has incurred or suffered as a result of that person’s conduct;

· cancel the contract and claim any damages which it has suffered as a result of having to make less favourable arrangements due to such cancellation;

· recommend that the bidder or contractor, its shareholders and directors, or only the shareholders and directors who acted on a fraudulent basis, be restricted by the National Treasury from obtaining business from any organ of state for a period not exceeding 10 years, after the audi alteram partem (hear the other side) rule has been applied; and

· forward the matter for criminal prosecution.

SBD 6.1
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DECLARATION OF BIDDER’S PAST SUPPLY CHAIN MANAGEMENT PRACTICES
1. This Standard Bidding Document must form part of all bids invited.
2. It serves as a declaration to be used by institutions in ensuring that when goods and services are being procured, all reasonable steps are taken to combat the abuse of the supply chain management system.
3. The bid of any bidder may be disregarded if that bidder, or any of its directors have:
a. abused the institution’s supply chain management system;

b. committed fraud or any other improper conduct in relation to such system; or

c. Failed to perform on any previous contract.

4. In order to give effect to the above, the following questionnaire must be completed and submitted with the bid.
	Item
	Question
	Yes
	No

	4.1
	Is the bidder or any of its directors listed on the National Treasury’s database as companies or persons prohibited from doing business with the public sector?

(Companies or persons who are listed on this database were informed in writing of this restriction by the National Treasury after the audi alteram partem rule was applied).
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 


	
	If so, furnish particulars:

	4.2
	Is the bidder or any of its directors listed on the Register for Tender Defaulters in terms of section 29 of the Prevention and Combating of Corrupt Activities Act (No 12 of 2004)?

To access this Register, open the National Treasury’s website, www.treasury.gov.za, click on the icon “Register for Tender Defaulters” or submit your written request for a hard copy of the Register to facsimile number (012) 3265445. 
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 


	
	If so, furnish particulars:

	4.3
	Was the bidder or any of its directors convicted by a court of law (including a court outside of the Republic of South Africa) for fraud or corruption during the past five years?
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 


	
	If so, furnish particulars:

	4.4
	Was any contract between the bidder and any organ of state terminated during the past five years on account of failure to perform on or comply with the contract?
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 


	
	If so, furnish particulars:


4
DECLARATION

I, THE UNDERSIGNED (NAME)  ……………………………………………  HEREBY CERTIFY THAT THE INFORMATION FURNISHED ON THIS DECLARATION FORM IS TRUE AND CORRECT. 

I ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT, ACTION MAY BE TAKEN AGAINST ME SHOULD THIS DECLARATION PROVE TO BE FALSE.

……………………………………………………..

…………………………………………..…………

SIGNATURE


DATE

………………………………………………….…

……………………………………………………..

NAME OF BIDDER 
POSITION 

SBD 9

CERTIFICATE OF INDEPENDENT BID DETERMINATION

1
This Standard Bidding Document (SBD) must form part of all bids¹ invited.

2
Section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998, as amended, prohibits an agreement between, or concerted practice by, firms, or a decision by an association of firms, if it is between parties in a horizontal relationship and if it involves collusive bidding (or bid rigging).² Collusive bidding is a per se prohibition meaning that it cannot be justified under any grounds.

3
Treasury Regulation 16A9 prescribes that accounting officers and accounting authorities must take all reasonable steps to prevent abuse of the supply chain management system and authorizes accounting officers and accounting authorities to:

a.
disregard the bid of any bidder if that bidder, or any of its directors have abused the institution’s supply chain management system and or committed fraud or any other improper conduct in relation to such system.

b.
cancel a contract awarded to a supplier of goods and services if the supplier committed any corrupt or fraudulent act during the bidding process or the execution of that contract.

4 This SBD serves as a certificate of declaration that would be used by institutions to ensure that, when bids are considered, reasonable steps are taken to prevent any form of bid-rigging. 

5 In order to give effect to the above, the attached Certificate of Bid Determination (SBD 9) must be completed and submitted with the bid:

¹ Includes price quotations, advertised competitive bids, limited bids and proposals.

² Bid rigging (or collusive bidding) occurs when businesses, that would otherwise be expected to compete, secretly conspire to raise prices or lower the quality of goods and / or services for purchasers who wish to acquire goods and / or services through a bidding process.  Bid rigging is, therefore, an agreement between competitors not to compete.
SBD 9

CERTIFICATE OF INDEPENDENT BID DETERMINATION
I, the undersigned, in submitting the accompanying bid:  ……………………………………………………………………………………………………………………………………………………..
(Bid Number and Description)

in response to the invitation for the bid made by the GPAA (Name of Institution) do hereby make the following statements that I certify to be true and complete in every respect:

I certify, on behalf of: ……………………………………………………………………………………………………………………………
(Name of Bidder) that:
1. I have read and I understand the contents of this Certificate;

2. I understand that the accompanying bid will be disqualified if this Certificate is found not to be true and complete in every respect;

3. I am authorised by the bidder to sign this Certificate, and to submit the accompanying bid, on behalf of the bidder;

4. Each person whose signature appears on the accompanying bid has been authorised by the bidder to determine the terms of, and to sign the bid, on behalf of the bidder;

5. For the purposes of this Certificate and the accompanying bid, I understand that the word “competitor” shall include any individual or organisation, other than the bidder, whether or not affiliated with the bidder, who:

(a) has been requested to submit a bid in response to this bid invitation;

(b) 
could potentially submit a bid in response to this bid invitation, based on their qualifications, abilities or experience;  and

(c)
provides the same goods and services as the bidder and/or is in the same line of business as the bidder.
6. The bidder has arrived at the accompanying bid independently from, and without consultation, communication, agreement or arrangement with any competitor.  However communication between partners in a joint venture or consortium³ will not be construed as collusive bidding.
7.  In particular, without limiting the generality of paragraphs 6 above, there has been no consultation, communication, agreement or arrangement with any competitor regarding:

(a) prices; 
(b) geographical area where product or service will be rendered (market allocation);  

(c)
methods, factors or formulas used to calculate prices;

(d)
the intention or decision to submit or not to submit, a bid; 

(e)
the submission of a bid which does not meet the specifications and conditions of the bid;  or

(f)
bidding with the intention not to win the bid.

8. In addition, there have been no consultations, communications, agreements or arrangements with any competitor regarding the quality, quantity, specifications and conditions or delivery particulars of the products or services to which this bid invitation relates.

9. The terms of the accompanying bid have not been, and will not be, disclosed by the bidder, directly or indirectly, to any competitor, prior to the date and time of the official bid opening or of the awarding of the contract.

SBD 9

10. I am aware that, in addition and without prejudice to any other remedy provided to combat any restrictive practices related to bids and contracts, bids that are suspicious will be reported to the Competition Commission for investigation and possible imposition of administrative penalties in terms of section 59 of the Competition Act No 89 of 1998 and or may be reported to the National Prosecuting Authority (NPA) for criminal investigation and or may be restricted from conducting business with the public sector for a period not exceeding ten (10) years in terms of the Prevention and Combating of Corrupt Activities Act No 12 of 2004 or any other applicable legislation.

……………………………………………………..

…………………………………………..…………

SIGNATURE


DATE

………………………………………………….…

……………………………………………………..

NAME OF BIDDER 
POSITION 

	



Annexure B

Government Pensions 

Administration Agency (GPAA)
SUPPLY CHAIN MANAGEMENT (SCM)

Special Conditions of Contract
	GENERAL NOTES


	The purpose of this Special Conditions of Contract (SCC) document is to:

a) draw special attention to certain special conditions applicable to Bids, Contracts, Agreements and Orders of the Government Pensions Administration Agency (GPAA);  and 

b) to ensure that all bidders are familiar with the special provisions, requirements and conditions that will be applicable in the undertaking of the project and which will form part of the contract documentation and of which due cognisance must be taken in the bidding process. 

In this document words in the singular also mean in the plural and vice versa and words in the masculine also mean in the feminine and neuter. 

The General Conditions of Contract (GCC) also forms part of all bidding documents and must be read in conjunction with this Special Conditions of Contract.

Whenever there is a conflict between the GCC and the SCC, the provisions in the SCC shall prevail. 




1. Bid Submission 
1. Bidders will be permitted to submit bids by hand at:  
34 Hamilton Street, Arcadia, Pretoria 
1. Closing Date: 15 NOVEMBER 2019
1. Closing time: 11:00 am
Compulsory Briefing session:  25 OCTOBER 2019 at 10:00am at 34 Hamilton Street, Arcadia, Pretoria
1. Validity of Bids 
1. Bidders are required to submit bids valid for 120 days. 
1. Two-stage Bidding 
1. For this bid, a two-stage bidding procedure will be used, under which first un-priced technical proposals on the basis of a conceptual design or performance specifications are invited.  The price proposal will only be considered after the technical proposal has been confirmed as being competent and compliant.

1.3.2
A minimum number of one (1) original and three (3) copies of the technical proposal are required.
1.3.3
Failure to comply to the above indicated provision will lead to a proposal being disqualified.
1.3.4 Only suppliers who meet the minimum of 65% on functionality will be considered for second stage of evaluation.   

1. Late Bids 
1.4.1
Bids received after the time stipulated will not be considered. Late bids will be posted back to the bidder un-opened.
1. Clarification or Alterations of Bids 
1.5.1 Bidders will not be requested or permitted to alter their bids after the deadline for receipt of bids.
1.5.2 Requests for clarification needed to evaluate bids and the bidder’s responses should be made in writing.
1. Completeness of Documentation 
1. It will be ascertained whether bids:
a. Include original tax clearance certificates;
b. Have been properly signed and completed;
c. Are substantially responsive to the bidding documents;
d. Have all the necessary documents attached;  and 
e. Are generally in order.
1. If a bid is not substantially responsive, that is, it contains material deviations from or reservations to the terms, conditions and specifications in the bidding documents, it will not be considered further.
1. The bidder will not be permitted to correct or withdraw material deviations or reservations once bids have been opened.
1. Rejection of all Bids 
The GPAA reserves the right to reject all bids if and when deemed necessary.  This is justified when there is lack of effective competition, or bids are not substantially responsive.

1. Associations between Consultants
1.8.1
Consultants are encouraged to associate with each other to complement their empowerment credentials and their respective areas of expertise, or for other reasons. Such an association may be for the long term (independent of any particular assignment) or for a specific ssignment.The association may take the form of a joint venture or a sub consultancy. Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, capital, efforts, skill and knowledge in an activity for the execution of a contract.

1.8.2 Consultants who do form a joint venture will agree on their terms and conditions and inform the GPAA of the details of such a joint venture for approval. 
1. Project team to service the GPAA
Please note that if changes are made to the Project team proposed in the tender after the bid has been awarded, this has to be cleared with the GPAA first. 
	



Annexure C

Government Pensions 

Administration Agency (GPAA)
SCM

General Conditions of Contract
GPAA PROCUREMENT:  GENERAL CONDITIONS OF CONTRACT
The purpose of this Annexure is to:

a) Draw special attention to certain general conditions applicable to GPAA bids, contracts and orders;  and

b) To ensure that clients be familiar with regard to the rights and obligations of all parties involved in doing business with GPAA.
In this document words in the singular also mean in the plural and vice versa and words in the masculine also mean in the feminine and neuter.

The General Conditions of Contract will form part of all bid documents and may not be amended.

Special Conditions of Contract (SCC) relevant to a specific bid should be compiled separately for every bid if applicable and will supplement the General Conditions of Contract. Whenever there is a conflict, the provisions in the SCC shall prevail.

TABLE OF CLAUSES

1. Definitions

2. Application

3. General

4. Standards

5. Use of contract documents and information; inspection

6. Patent rights

7. Performance security

8. Inspections, tests and analysis

9. Packing

10. Delivery and documents

11. Insurance

12. Transportation

13. Incidental services

14. Spare parts

15. Warranty

16. Payment

17. Prices

18. Contract amendments

19. Assignment

20. Subcontracts

21. Delays in the supplier’s performance

22. Penalties

23. Termination for default

24. Dumping and countervailing duties

25. Force Majeure

26. Termination for insolvency

27. Settlement of disputes

28. Limitation of liability

29. Governing language

30. Applicable law

31. Notices

32. Taxes and duties
1. DEFINITIONS

The following terms shall be interpreted as indicated:

1.1. “Closing time” means the date and hour specified in the bidding documents for the receipt of bids.

1.2. “Contract” means the written agreement entered into between the purchaser and the supplier, as recorded in the contract form signed by the parties, including all attachments and appendices thereto and all documents incorporated by reference therein.

1.3. “Contract price” means the price payable to the supplier under the contract for the full and proper performance of his contractual obligations.
1.4. “Corrupt practice” means the offering, giving, receiving, or soliciting of anything of value to influence the action of a public employee in the procurement process or in contract execution.
1.5. "Countervailing duties" are imposed in cases where an enterprise abroad is subsidized by its GPAA and encouraged to market its products internationally.
1.6. “Country of origin” means the place where the goods were mined, grown or produced or from which the services are supplied.  Goods are produced when, through manufacturing, processing or substantial and major assembly of components, a commercially recognized new product results that is substantially different in basic characteristics or in purpose or utility from its components.
1.7. “Day” means calendar day.
1.8. “Delivery” means delivery in compliance of the conditions of the contract or order.
1.9. “Delivery ex stock” means immediate delivery directly from stock actually on hand.
1.10. “Delivery into consignees store or to his site” means delivered and unloaded in the specified store or depot or on the specified site in compliance with the conditions of the contract or order, the supplier bearing all risks and charges involved until the supplies are so delivered and a valid receipt is obtained.
1.11. "Dumping" occurs when a private enterprise abroad markets its goods on own initiative in the RSA at lower prices than that of the country of origin and which have the potential to harm the local industries in the RSA.
1.12. ”Force majeure” means an event beyond the control of the supplier and not involving the supplier’s fault or negligence and not foreseeable.  Such events may include, but is not restricted to, acts of the purchaser in its sovereign capacity, wars or revolutions, fires, floods, epidemics, quarantine restrictions and freight embargoes.
1.13. “Fraudulent practice” means a misrepresentation of facts in order to influence a procurement process or the execution of a contract to the detriment of any bidder, and includes collusive practice among bidders (prior to or after bid submission) designed to establish bid prices at artificial non-competitive levels and to deprive the bidder of the benefits of free and open competition.
1.14.  “GCC” means the General Conditions of Contract.
1.15. “Goods” means all of the equipment, machinery, and/or other materials that the supplier is required to supply to the purchaser under the contract
1.16. “Imported content” means that portion of the bidding price represented by the cost of components, parts or materials which have been or are still to be imported (whether by the supplier or his subcontractors) and which costs are inclusive of the costs abroad, plus freight and other direct importation costs such as landing costs, dock dues, import duty, sales duty or other similar tax or duty at the South African place of entry as well as transportation and handling charges to the factory in the Republic where the supplies covered by the bid will be manufactured.
1.17. “Local content” means that portion of the bidding price which is not included in the imported content provided that local manufacture does take place.
1.18. “Manufacture” means the production of products in a factory using labour, materials, components and machinery and includes other related value-adding activities.
1.19. “Order” means an employee written order issued for the supply of goods for works or the rendering of a service.
1.20. “Project site,” where applicable, means the place indicated in bidding documents.
1.21. “Purchaser” means the organization purchasing the goods.
1.22. “Republic” means the Republic of South Africa.
1.23. “SCC” means the Special Conditions of Contract.
1.24. “Services” means those functional services ancillary to the supply of the goods, such as transportation and any other incidental services, such as installation, commissioning, provision of technical assistance, training, catering, gardening, security, maintenance and other such obligations of the  supplier covered under the contract.
1.25. “Written” or “in writing” means handwritten in ink or any form of 96 electronic or mechanical writing.
2. APPLICATION

2.1. These general conditions are applicable to all bids, contracts and orders including bids for functional and professional services, sales, hiring, letting and the granting or acquiring of rights, but excluding immovable property, unless otherwise indicated in the bidding documents.

2.2. Where applicable, special conditions of contract are also laid down to cover specific supplies, services or works.

2.3. Where such special conditions of contract are in conflict with these general conditions, the special conditions shall apply.
3. GENERAL

3.1. Unless otherwise indicated in the bidding documents, the purchaser shall not be liable for any expense incurred in the preparation and submission of a bid. Where applicable a non-refundable fee for documents may be charged.

3.2. With certain exceptions, invitations to bid are only published in the State Tender Bulletin. The State Tender Bulletin may be obtained directly from the Government Printer, Private Bag X85, Pretoria 0001, or accessed electronically from www.employee.gov.za.

4. STANDARDS

4.1. The goods supplied shall conform to the standards mentioned in the bidding documents and specifications.

5. USE OF CONTRACT DOCUMENTS AND INFORMATION;  INSPECTION
5.1. The supplier shall not, without the purchaser’s prior written consent, disclose the contract, or any provision thereof, or any specification, plan, drawing, pattern, sample, or information furnished by or on behalf of the purchaser in connection therewith, to any person other than a person employed by the supplier in the performance of the contract. Disclosure to any such employed person shall be made in confidence and shall extend only so far as may be necessary for purposes of such performance.

5.2. The supplier shall not, without the purchaser’s prior written consent, make use of any document or information mentioned in GCC clause 5.1 except for purposes of performing the contract.
5.3. Any document, other than the contract itself mentioned in GCC clause 5.1 shall remain the property of the purchaser and shall be returned (all copies) to the purchaser on completion of the supplier’s performance under the contract if so required by the purchaser.
5.4. The supplier shall permit the purchaser to inspect the supplier’s records relating to the performance of the supplier and to have them audited by auditors appointed by the purchaser, if so required by the purchaser.
6. PATENT RIGHTS
6.1. The supplier shall indemnify the purchaser against all third-party claims of infringement of patent, trademark, or industrial design rights arising from use of the goods or any part thereof by the purchaser.
7. PERFORMANCE
7.1. Within thirty (30) days of receipt of the notification of contract award, the successful bidder shall furnish to the purchaser the performance security of the amount specified in SCC.

7.2. The proceeds of the performance security shall be payable to the purchaser as compensation for any loss resulting from the supplier’s failure to complete his obligations under the contract.
7.3. The performance security shall be denominated in the currency of the contract, or in a freely convertible currency acceptable to the purchaser and shall be in one of the following forms:
a) a bank guarantee or an irrevocable letter of credit issued by a reputable bank located in the purchaser’s country or abroad, acceptable to the purchaser, in the form provided in the bidding documents or another form acceptable to the purchaser;  or
b) a cashier’s or certified cheque
7.4. The performance security will be discharged by the purchaser and returned to the supplier not later than thirty (30) days following the date of completion of the supplier’s performance obligations under the contract, including any warranty obligations, unless otherwise specified in SCC.
8. INSPECTIONS, TESTS AND ANALYSES
8.1. All pre-bidding testing will be for the account of the bidder.

8.2. If it is a bid condition that supplies to be produced or services to be rendered should at any stage during production or execution or on completion be subject to inspection, the premises of the bidder or contractor shall be open, at all reasonable hours, for inspection by a representative of the Department or an organisation acting on behalf of the Department.
8.3. If there is no inspection requirements indicated in the bidding documents and no mention is made in the contract, but during the contract period it is decided that inspections shall be carried out, the purchaser shall itself make the necessary arrangements, including payment arrangements with the testing Energy Board concerned.
8.4. If the inspections, tests and analyses referred to in clauses 8.2 and 8.3 show the supplies to be in accordance with the contract requirements, the cost of the inspections, tests and analyses shall be defrayed by the purchaser.
8.5. Where the supplies or services referred to in clauses 8.2 and 8.3 do not comply with the contract requirements, irrespective of whether such supplies or services are accepted or not, the cost in connection with these inspections, tests or analyses shall be defrayed by the supplier.
8.6. Supplies and services which are referred to in clauses 8.2 and 8.3 and which do not comply with the contract requirements may be rejected.
8.7. Any contract supplies may, on or after delivery, be inspected, tested or analysed and may be rejected if found not to comply with the requirements of the contract.  Such rejected supplies shall be held at the cost and risk of the supplier who shall, when called upon, remove them immediately at his own cost and forthwith substitute them with supplies which do comply with the requirements of the contract.  Failing such removal the rejected supplies shall be returned at the suppliers cost and risk.  Should the supplier fail to provide the substitute supplies forthwith, the purchaser may, without giving the supplier further opportunity to substitute the rejected supplies, purchase such supplies as may be necessary at the expense of the supplier.
8.8. The provisions of clauses 8.4 to 8.7 shall not prejudice the right of the purchaser to cancel the contract on account of a breach of the conditions thereof, or to act in terms of Clause 23 of GCC.
9. PACKING
9.1. The supplier shall provide such packing of the goods as is required to prevent their damage or deterioration during transit to their final destination, as indicated in the contract.  The packing shall be sufficient to withstand, without limitation, rough handling during transit and exposure to extreme temperatures, salt and precipitation during transit, and open storage.  Packing, case size and weights shall take into consideration, where appropriate, the remoteness of the goods’ final destination and the absence of heavy handling facilities at all points in transit.

9.2. The packing, marking, and documentation within and outside the packages shall comply strictly with such special requirements as shall be expressly provided for in the contract, including additional requirements, if any, specified in SCC, and in any subsequent instructions ordered by the purchaser.
10. DELIVERY OF DOCUMENTS
10.1. Delivery of the goods shall be made by the supplier in accordance with the terms specified in the contract. The details of shipping and/or other documents to be furnished by the supplier are specified in SCC.

10.2. Documents to be submitted by the supplier are specified in SCC.
11. INSURANCE
11.1. The goods supplied under the contract shall be fully insured in a freely convertible currency against loss or damage incidental to manufacture or acquisition, transportation, storage and delivery in the manner specified in the SCC.

12. TRANSPORTATION
12.1. Should a price other than an all-inclusive delivered price be required, this shall be specified in the SCC.

13. INCIDENTAL SERVICES
13.1. The supplier may be required to provide any or all of the following services, including additional services, if any, specified in SCC:
a) performance or supervision of on-site assembly and/or commissioning of the supplied goods;

b) furnishing of tools required for assembly and/or maintenance of the supplied goods;

c) furnishing of a detailed operations and maintenance manual for each appropriate unit of the supplied goods;

d) performance or supervision or maintenance and/or repair of the supplied goods, for a period of time agreed by the parties, provided that this service shall not relieve the supplier of any warranty obligations under this contract; and

e) training of the purchaser’s personnel, at the supplier’s plant and/or on-site, in assembly, start-up, operation, maintenance, and/or repair of the supplied goods.
13.2. Prices charged by the supplier for incidental services, if not included in the contract price for the goods, shall be agreed upon in advance by the parties and shall not exceed the prevailing rates charged to other parties by the supplier for similar services.
14. SPARE PARTS
14.1. As specified in SCC, the supplier may be required to provide any or all of the following materials, notifications, and information pertaining to spare parts manufactured or distributed by the supplier:
a) Such spare parts as the purchaser may elect to purchase from the supplier, provided that this election shall not relieve the supplier of any warranty obligations under the contract;  and

b) in the event of termination of production of the spare parts:
i. Advance notification to the purchaser of the pending termination, in sufficient time to permit the purchaser to procure needed requirements;  and
ii. Following such termination, furnishing at no cost to the purchaser, the blueprints, drawings, and specifications of the spare parts, if requested.
15. WARRANTY
15.1. The supplier warrants that the goods supplied under the contract are new, unused, of the most recent or current models, and that they incorporate all recent improvements in design and materials unless provided otherwise in the contract.  The supplier further warrants that all goods supplied under this contract shall have no defect, arising from design, materials, or workmanship (except when the design and/or material is required by the purchaser’s specifications) or from any act or omission of the supplier, that may develop under normal use of the supplied goods in the conditions prevailing in the country of final destination.
15.2. This warranty shall remain valid for twelve (12) months after the goods, or any portion thereof as the case may be, have been delivered to and accepted at the final destination indicated in the contract, or for eighteen (18) months after the date of shipment from the port or place of loading in the source country, whichever period concludes earlier, unless specified otherwise in SCC.
15.3. The purchaser shall promptly notify the supplier in writing of any claims arising under this warranty.
15.4. Upon receipt of such notice, the supplier shall, within the period specified in SCC and with all reasonable speed, repair or replace the defective goods or parts thereof, without costs to the purchaser.
15.5. Upon receipt of such notice, the supplier shall, within the period specified in SCC and with all reasonable speed, repair or replace the defective goods or parts thereof, without costs to the purchaser.
15.6. If the supplier, having been notified, fails to remedy the defect(s) within the period specified in SCC, the purchaser may proceed to take such remedial action as may be necessary, at the supplier’s risk and expense and without prejudice to any other rights which the purchaser may have against the supplier under the contract.
16. PAYMENT
16.1. The method and conditions of payment to be made to the supplier under this contract shall be specified in SCC.
16.2. The supplier shall furnish the purchaser with an invoice accompanied by a copy of attendance register and upon fulfilment of other obligations stipulated in the contract.
16.3. Payments shall be made promptly by the purchaser, but in no case later than thirty (30) days after submission of an invoice or claim by the supplier.
16.4. Payment will be made in Rand unless otherwise stipulated in SCC.
17. PRICES
17.1. Prices charged by the supplier for goods delivered and services performed under the contract shall not vary from the prices quoted by the supplier in his bid, with the exception of any price adjustments authorised in SCC or in the purchaser’s request for bid validity extension, as the case may be.
17.2. GPAA will retain 10% of the amount approved pending the release of the Certificates of Competence or final results in case examination is written and results are to be released at a later stage.  Once results are released and verified by GPAA, the retainer amount will be paid through to the training service provider.
18. CONTRACT AMENDMENTS
18.1. No variation in or modification of the terms of the contract shall be made except by written amendment signed by the parties concerned.
19. ASSIGNMENT
19.1. The supplier shall not assign or contract another supplier for full services or part-services, its obligations to perform under the contract, except with the purchaser’s prior written consent.

20. SUBCONTRACTS
20.1. The supplier shall notify the purchaser in writing of all subcontracts awarded under this contract if not already specified in the bid. Such notification, in the original bid or later, shall not relieve the supplier from any liability or obligation under the contract.

21. DELAYS IN THE SUPPLIERS PERFORMANCE
21.1. Delivery of the goods and performance of services shall be made by the supplier in accordance with the time schedule prescribed by the purchaser in the contract.
21.2. If at any time during performance of the contract, the supplier or its subcontractor(s) should encounter conditions impeding timely delivery of the goods and performance of services, the supplier shall promptly notify the purchaser in writing of the fact of the delay, it’s likely duration and its cause(s).  As soon as practicable after receipt of the supplier’s notice, the purchaser shall evaluate the situation and may at his discretion extend the supplier’s time for performance, with or without the imposition of penalties, in which case the extension shall be ratified by the parties by amendment of contract.

21.3. No provision in a contract shall be deemed to prohibit the obtaining of supplies or services from a national department, provincial department, or local authorities.
21.4. The right is reserved to procure outside of the contract small quantities or to have minor essential services executed if an emergency arises, the supplier’s point of supply is not situated at or near the place where the supplies are required, or the supplier’s services are not readily available.
21.5. Except as provided under GCC Clause 25, a delay by the supplier in the performance of its delivery obligations shall render the supplier liable to the imposition of penalties, pursuant to GCC Clause 22, unless an extension of time is agreed upon pursuant to GCC Clause 21.2 without the application of penalties.
21.6. Upon any delay beyond the delivery period in the case of supplies contract, the purchaser shall, without cancelling the contract, be entitled to purchase supplies of a similar quality and up to the same quantity in substitution of the goods/services not supplied in conformity with the contract and to return any goods/ services delivered later at the supplier’s expense and risk, or to cancel the contract and  buy such goods as may be required to complete the contract and without prejudice to his other rights, be entitled to claim damages from the supplier.
22. PENALTIES
22.1. Subject to GCC Clause 25, if the supplier fails to deliver any or all of the goods or to perform the services within the period(s) and quality as specified in the contract, the purchaser shall, without prejudice to its other remedies under the contract, deduct from the contract price, as a penalty, a sum calculated on the delivered price of the delayed goods/services or unperformed services using the current prime interest rate calculated for each day of the delay until actual delivery or performance. The purchaser may also consider termination of the contract pursuant to GCC Clause 23.
23. TERMINATION FOR DEFAULT
23.1. The purchaser, without prejudice to any other remedy for breach of contract, by written notice of default sent to the supplier, may terminate this contract in whole or in part:
a) if the supplier fails to deliver any or all of the goods within the period(s) specified in the contract, or within any extension thereof granted by the purchaser pursuant to GCC Clause 21.2;

b) if the Supplier fails to perform any other obligation(s) under the contract;  or

c) if the supplier, in the judgment of the purchaser, has engaged in corrupt or fraudulent practices in competing for or in executing the contract.
23.2. In the event the purchaser terminates the contract in whole or in part, the purchaser may procure, upon such terms and in such manner as it deems appropriate, goods, works or services similar to those undelivered, and the supplier shall be liable to the purchaser for any excess costs for such similar goods, works or services.  However, the supplier shall continue performance of the contract to the extent not terminated.
24. ANTI-DUMPING AND COUNTERVAILING DUTIES AND RIGHTS
24.1. When, after the date of bid, provisional payments are required, or antidumping or countervailing duties are imposed, or the amount of a provisional payment or anti-dumping or countervailing right is increased in respect of any dumped or subsidized import, the State is not liable for any amount so required or imposed, or for the amount of any such increase.  When, after the said date, such a provisional payment is no longer required or any such anti-dumping or countervailing right is abolished, or where the amount of such provisional payment or any such right is reduced, any such favourable difference shall on demand be paid forthwith by the contractor to the State or the State may deduct such amounts from moneys (if any) which may otherwise be due to the contractor in regard to supplies or services which he delivered or rendered, or is to deliver or render in terms of the contract or any other contract or any other amount which may be due to him.
25. FORCE MAJEURE
25.1. Notwithstanding the provisions of GCC Clauses 22 and 23, the supplier shall not be liable for forfeiture of its performance security, damages, or termination for default if and to the extent that his delay in performance or other failure to perform his obligations under the contract is the result of an event of force majeure. 
25.2. If a force majeure situation arises, the supplier shall promptly notify the purchaser in writing of such condition and the cause thereof. Unless otherwise directed by the purchaser in writing, the supplier shall continue to perform its obligations under the contract as far as is reasonably practical, and shall seek all reasonable alternative means for performance not prevented by the force majeure event.
26. TERMINATION FOR INSOLVENCY
26.1. The purchaser may at any time terminate the contract by giving written notice to the supplier if the supplier becomes bankrupt or otherwise insolvent. In this event, termination will be without compensation to the supplier, provided that such termination will not prejudice or affect any right of action or remedy which has accrued or will accrue thereafter to the purchaser. 
27. SETTLEMENT OF DISPUTES
27.1. If any dispute or difference of any kind whatsoever arises between the purchaser and the supplier in connection with or arising out of the contract, the parties shall make every effort to resolve amicably such dispute or difference by mutual consultation. 
27.2. If, after thirty (30) days, the parties have failed to resolve their dispute or difference by such mutual consultation, then either the purchaser or the supplier may give notice to the other party of his intention to commence with mediation. No mediation in respect of this matter may be commenced unless such notice is given to the other party.
27.3. Should it not be possible to settle a dispute by means of mediation, it may be settled in a South African court of law.
27.4. Mediation proceedings shall be conducted in accordance with the rules of procedure specified in the SCC.
27.5. Notwithstanding any reference to mediation and/or court proceedings herein,
a) the parties shall continue to perform their respective obligations under the contract unless they otherwise agree;  and

b) the purchaser shall pay the supplier any monies due the supplier.
27.6. Except in cases of criminal negligence or wilful misconduct, and in the case of infringement pursuant to Clause 6.
28. LIMITATION OF LIABILITY
28.1. The supplier shall not be liable to the purchaser, whether in contract, tort or otherwise, for any indirect or consequential loss or damage, loss of use, loss of production, or loss of profits or interest costs, provided that this exclusion shall not apply to any obligation of the supplier to pay penalties and/or damages to the purchaser. 
28.2. The aggregate liability of the supplier to the purchaser, whether under the contract, in tort or otherwise, shall not exceed the total contract price, provided that this limitation shall not apply to the cost of repairing or replacing defective equipment.
29. GOVERNING LANGUAGE
29.1. The contract shall be written in English.  All correspondence and other documents pertaining to the contract that is exchanged by the parties shall also be written in English. 
30. APPLICABLE LAW
30.1. The contract shall be interpreted in accordance with South African laws, unless otherwise specified in SCC. 
31. NOTICES
31.1. Every written acceptance of a bid shall be posted to the supplier concerned by registered or certified mail and any other notice to him shall be posted by ordinary mail to the address furnished in his bid or to the address notified later by him in writing and such posting shall be deemed to be proper service of such notice. 
31.2. The time mentioned in the contract documents for performing any act after such aforesaid notice has been given, shall be reckoned from the date of posting of such notice.
32. TAXES AND DUTIES
32.1. A foreign supplier shall be entirely responsible for all taxes, stamp duties, license fees, and other such levies imposed outside the purchaser’s country. 
32.2. A local supplier shall be entirely responsible for all taxes, duties, license fees, etc., incurred until delivery of the contracted goods to the purchaser.
32.3. No contract shall be concluded with any bidder whose tax matters are not in order.  Prior to the award of a bid, GPAA must be in possession of a tax clearance certificate, submitted by the bidder.  This certificate must be an original issued by the South African Revenue Services.



WITNESSES








…………………………………….…………………..





……………………………………………………..…














……………………………………………………………...….


SIGNATURE(S) OF BIDDERS(S)





DATE:		……………………………………………


ADDRESS	……………………………………………


		……………………………………………


		……………………………………………





	…………………………………..
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